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Please go to: https://www.languagetesting.com to 
sign into the Client Site. Choose “Organizations.”

Presenter
Presentation Notes
To log into the system, go to www.languagetesting.com and choose “Sign In” and “Organizations.” 
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Sign in with your Username 
& Password

Presenter
Presentation Notes
Enter your Username & Password.  
All client site usernames & passwords are included in an auto-generated welcome email.   (USBE is providing LTI a list of users to upload)
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Menu items are 
on the 

left-hand side. 

Presenter
Presentation Notes
You will see the various menu items on the left hand side of the screen.  
The key areas that will be of most interest and importance are: 

AAPPL Test Status, which is where you can go to access and print labels for tests requested but not yet taken, as well as access students’ AAPPL Measure Score Reports and other data related to the tests. 
Print Certificates where you can download individual Student Score Reports. 
And Reporting, where you can see a graphical presentation of student results from a holistic perspective.  
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To view AAPPL Test Status, Student 
information, test information,  print 

labels and more…

Presenter
Presentation Notes
To view the AAPPL Test Status area, where you can view details of tests ordered, administered and rated for your account, click on the link on the left.  Enter your search criteria- either a specific date range or you can choose to “search all records.”

A special feature of AAPPL Measure allows you to print labels to distribute to the students for the testing date. These labels have the students’ names, AAPPL website, language being tested and their individual Usernames and Passwords for each component of the AAPPL Measure. This will allow students to log themselves in to the test. This feature is formatted for use with Avery 5160 labels.
If the program closes or freezes for any reason, the Proctor may restart the test for the candidate by signing back into the website and re-entering Proctor codes and the candidate’s Username and Password.
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Presenter
Presentation Notes
One on the Test Status page, you will see the list of all students that fall within your search dates.  From here you can filter to show specific items of interest under the headings Geography, Test Info and Student.  You can select some or all items, and as you add specific items, columns are added to the information at the bottom of the page. 
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Presenter
Presentation Notes
Once a column has been added, you can filter down further from there by typing in the search bar underneath a specific column’s header; for example, if I am interested in seeing only test form A, I can type “A” into the search field under the Test Form Column, and so on. 
You can also filter by “Show Tests Not Started” or “Show Completed Tests,” and you can also Export to Excel and Print Labels for tests that have not yet been started. 
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*Note:  Be sure to turn off your 
pop-up blocker when choosing 

“Print Labels” 

Presenter
Presentation Notes
When you click on PRINT LABELS, a new window opens which has the student information for all students who have not yet taken the test. You will need to have Avery Address Label 5160 to print the labels. 
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Presenter
Presentation Notes
To see individual student score reports, you can select the Score Report box under “Test Info” and a link to each student’s report will be included.  There is also a box to check if you wish to include the AAPPL Score Overview with the Score Report, which includes important information on understanding the results of the report. 
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To print certificates, click on the link on the left. 
• Choose your FROM and TO dates to run a search 

for ALL students during a given period of time. 
• Or enter a specific STUDENT NAME to find that 

student’s data. 

Presenter
Presentation Notes
To Print Certificates, click on the “Print Certificates” link on the homepage, select your start and end dates.  You can also search for a specific student on this page. 



Language Testing International   • 445 Hamilton Ave. Suite 1104   • White Plains, NY 10601   • (1-800) 486-8444   • www.languagetesting.com 11C O N F I D E N T I A L

Presenter
Presentation Notes
If you choose a date range, and not a specific student, you will see all students listed with test results who took the assessment between those dates.  
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Presenter
Presentation Notes
You can check the boxes of the students whose certificates (Score Reports) you wish to download or you can select all.  
You can again choose to include the AAPPL Score Overview with the Score Report here.
Click on “Get Certificates” 
“Print Certificates” can be used for printing score reports in bulk, as well as individually.  Bulk printing should be done incrementally.  
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Presenter
Presentation Notes
The downloaded report is either one or two pages, depending upon whether you selected the AAPPL Measure Score Report Information.  This page explains the levels and how to interpret the results. 
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For more details on the AAPPL Measure Score Report, please visit this link.

Presenter
Presentation Notes
The second page is the specific student AAPPL measure score report and provides the score, and Score Description of where the student falls by a specific mode tested. ( For USBE this is mostly ILS).  There is also a Strategy provided for improvement. 

https://www.actfl.org/assessment-professional-development/assessments-the-actfl-testing-office/aappl/scores
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Presenter
Presentation Notes
To look at Graphical Reports, from the Home Page, click on REPORTING.  Again choose the date range you are interested in.  You can also filter down to a specific language, or if you are an administrator, and would like to see sub-accounts, for example, a specific district or teacher, you can filter down to this level. Then SEARCH. 
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Presenter
Presentation Notes
Here is a screenshot of filters that have been set by language- French- and by sub-accounts, all the way to the teacher level (they are listed as numbers). 
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Presenter
Presentation Notes
Once the filters are applied (or not) and you select SEARCH, you will see a graphical report which shows, for each specific test, the following information: 
specific assessment results, 
how many students took the assessment (Hover over the shaded gray bars to see the data.  When you PRINT the report, the data will automatically show.)  
3)   The overall Score ranges for all chosen set of students. 
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Presenter
Presentation Notes
Other information you can access from the homepage:
Your account information, 
Change your password
Phone number for customer support. 
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Ensuring that your system is properly configured

What technology is required to administer AAPPL Measure?

What technology is required? 
AAPPL Measure is designed to function on the most commonly available technology: 
• broadband internet; 
• a relatively recent version of Internet Explorer, Firefox, or Safari browsers; 
• headset with microphone. 
• Always be sure to run the AAPPL Measure System Check on any computer that will be used for the 

assessment. (see next slide for details) 

For other important Technology FAQ’s please visit: 
https://www.languagetesting.com/aappl-faqs#technology01

Presenter
Presentation Notes
Another important step is ensuring that your system and computers are properly configured to run the tests without technical issues.  
To find the Technology FAQ’s you can go to the languagetesting.com homepage, and under “Tests for Organizations” choose K-12/AAPPL.  
From the K-12/AAPPL page, scroll down and on the left hand navigation bar, click on FAQs. 
Scroll all the way to the bottom to get to the TECHNOLOGY section.
You will see 4 separate links.  Each of these has important information and links.  
�One of the most important items to run is the AAPPL Measure System Check.  

What technology is required to administer AAPPL Measure?�How can I be sure my Internet speed is fast enough to deliver AAPPL simultaneously to all the students in my classes?
What if my computer does not meet the requirements of the AAPPL Measure System Check?
What keyboard setup is required to administer AAPPL Measure?

There is also a link for more details regarding hardware and network requirements, the AAPPL Measure Technical Specifications. 

https://www.languagetesting.com/aappl-faqs#technology01
https://www.languagetesting.com/aappl-faqs#technology01
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Please visit:  http://aappl.actfltesting.org/AAPPLSystemCheck/index.htm

Ensuring that your system is properly configured – AAPPL System Check 

Presenter
Presentation Notes
The AAPPL Measure System check walks step by step through all criteria needed to run the test successfully. 

http://aappl.actfltesting.org/AAPPLSystemCheck/index.htm
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Presenter
Presentation Notes
After running through all the checks on the AAPPL Measure system check, you’ll see a green checkmark and “Congratulations! You’ve passed all of the system checks.” 
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AAPPL

Ports
TCP 80
TCP 443
TCP 1935 (this is the port used for tests with streaming 

content)

Firewall/ Web Filter Content Whitelisted
BL-AAPPL-AMS-777299592.us-west-2.elb.amazonaws.com 

(TCP 1935) outbound
d3sn592to6vb64.cloudfront.net (TCP 80) outbound
duhbaddmanamr.cloudfront.net (TCP 80) outbound 

How to test 
http://aappldemo.actfltesting.org/

Technical Requirements for Hosting the AAPPL Measure Test

Presenter
Presentation Notes
There are additional technical requirements for hosting the AAPPL Measure Test, which are included here. 

http://aappldemo.actfltesting.org/
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Technical Requirements for Hosting the AAPPL Measure Test

Workstation Requirements
Windows 7 Enterprise
Windows 7 Ultimate
Windows 8.1
Windows 10

Keyboard Settings
The internet-based WPT can be taken using 
one of three input methods:

Virtual Keypad: Test takers can choose to use 
a virtual keypad during the test that allows 
access to diacritical marks specific to the 
target language.

Language Specific Virtual Keyboard: This option converts the 
user’s keyboard to LTI’s virtual keyboard using technology 
based on a Windows virtual keyboard layout. For example, 
candidates testing in Arabic will see a representation of an 
Arabic keyboard on their screen that correlates to the test 
taker’s local keyboard.

Local Computer Keyboard: This option is for candidates who 
would prefer to forgo the virtual options and use only the 
keyboard in front of them. This allows candidates and 
institutions to access any custom codes already programmed 
for writing in the target language.
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Need assistance?

Contact the AAPPL Helpdesk at: 

Phone:   1-800-486-8444, press 1
Email: 
aapplhelp@languagetesting.com 

*For emails: Please include the 
name and login of the student who 
had a problem with the test, and a 
detailed description of the problem

Presenter
Presentation Notes
If you run into technical issues and have gone through all of the system checks, you can contact the AAPPL Helpdesk at the following: 
Phone:   1-800-486-8444, press 1
Email: aapplhelp@languagetesting.com  

*For emails: Please include the name and login of the student who had a problem with the test, and a detailed description of the problem

Thank you! 
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